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Installation





Please follow these instructions exactly, otherwise Script Maker will not function properly.





Create a directory on your hard drive called C:\SCRIPTMK and unzip the contents of SCRIPTMK.ZIP into this new directory.





Copy the file SCRIPTMK.DOT to your Word template directory (usually C:\WINWORD\TEMPLATE).





Start Word, select FILE NEW and load the SCRIPTMK template





Main Commands





Once the SCRIPTMK template is loaded you should see extra items added to your Word menu and a new toolbar (if your Script Maker toolbar is not visible go to VIEW Toolbars and make sure it is selected).
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Opening Pages


The first page of your script is not the script itself but rather an inside cover known as the fly page. Script Maker provides a sample “fly page”. Just substitute your own information for that provided.





The second page is actually the first page of your screenplay. Make sure that you repeat the title on top, which is followed by the standard FADE IN cue.





Typing Scenes


Script Maker is based on the following six scene styles:





scene headings


scene action


character name


dialogue


parenthetical instructions


scene transitions





Each of the above styles have their own special format specifications and the easiest way to access them, as you write, is by the Script Maker toolbar or Ctrl+Key combinations.





Note that you should not use extra carriage returns to create spaces between scenes or paragraphs. In order to change spacing you must change the style’s definition.


 


 SCENE HEADINGS





Click the scene heading icon or Ctrl+H.





Begin typing a scene heading such as:





	INT. DOHERTY’S RESTAURANT - NIGHT





when finished press RETURN.





SCENE ACTION





Click the scene action icon or Ctrl+A. 





Now add the scene action.





The best restaurant in Belmar.  Racine slips on his jacket as he comes in the door. He waves to the Hostess across the dining room, indicating he’ll be alone tonight. She signals a short wait. He steps toward the bar, bringing him suddenly face to face with -- Matty.





when finished press RETURN.





If scene action appears directly after a scene heading, it’s style will be activated automatically.








CHARACTER NAME & DIALOGUE





Click the character name icon or Ctrl+N. Type the character name in capital letters, press RETURN.





					RACINE


			Well, well.  Hello to you --





Script Maker activates the dialogue style automatically after the character’s name, so all you have to do is begin typing the dialogue.





PARENTHETICAL DIRECTIONS





Click the parenthetical icon or Ctrl+[.





You will see two brackets (), type text between these brackets, leave a space and press RETURN.





Example of parenthetical directions:





					RACINE


parenthetical directions --->	(to Matty)


			Well, well.  Hello to you --








SCENE TRANSITIONS





Click the scene transition icon or Ctrl+T from the toolbar. You will see a colon, type before the colon, leave a space, then press RETURN.





The following demonstrates a scene transition: 





INT. DOHERTY’S RESTAURANT - NIGHT





The best restaurant in Belmar.  Racine slips on his jacket as he comes in the door.   He waves to the Hostess across the dining room, indicating he’ll be alone tonight. She signals a short wait. He steps toward the bar, bringing him suddenly face to face with -- Matty.





scene transition ------------------->				DISSOLVE TO:





More and Cont’d





Script Maker does not add scene numbers to scene headings, therefore standard use of continued on top and bottom of pages is not necessary. However more and cont’d must be used when character dialogue is interrupted by page breaks.





Here’s an example:





					RACINE


			Listen to me, Matty, and listen


			good. Nothing strange can happen


                in his life right now, not one


                thing out of the ordinary.


(MORE) added  ------------------->	(MORE)


page break ------------------------------------------------------------------------------------------------------page break	


								       character name repeated


					RACINE (cont’d) <----  and (cont’d) added


			That’s vital, that’s the main thing.


			If anything does the chances double


			that we get caught.





Script Maker requires you to insert more and cont’d manually. Here’s the steps required to do this:





Make sure your screenplay is completed, spell checked and ready for final printing.


Check the bottom of each page for dialogue that is broken up by page breaks.


Place the cursor on the last line of dialogue at the bottom of the page, click the more icon from the toolbar or Ctrl+Shift+M.


Script Maker inserts both (MORE) and (Cont’d), but you need to re-type the character name in capital letters.





Note that if you revise your screenplay you’ll need to delete, “more” and “cont’d” and re-insert them before final printing.





Scene Numbers





For presentation scripts it is unnecessary and preferable to not number the scenes. Many readers feel that scene numbers clutter up the flow and make scripts harder to read.





Script Maker was designed to be used without scene numbers. However, if you must use scene numbers, a macro is included which inserts scene headings with scene numbers. This macro can be applied as you type the script or later by pressing Shift+Ctrl+H.





With scene numbers you need to manually insert continued at the top and bottom of pages whenever scenes are broken up by page breaks. There are no provisions in Script Maker to do this for you, so you’ll need to do this yourself. It is highly recommended that you do not use Script Maker with scene numbers.


Assigning Common Names to Alt+Key





Common character names can be assigned to an Alt+key combination to save you repetitive typing. This is done by clicking the appropriate Alt+Key under the Script Maker menu. 





For example, if your character’s name is Bob, select Alt+B. A message box appears asking for the character’s name. Type “Bob”,  then click okay.





Now, whenever you type Alt+B the name BOB is inserted.





In this non-registered version of Script Maker only Alt+A to E have been assigned. If you register, you will receive a copy with all Alt keys available.





When you assign common names to Alt+ key, Script Maker inserts special codes at the top of the document -- under no condition should you ever edit or remove the top few lines on the script fly page).





Using AutoText and Auto Correct Entries





If you click the auto text icon on the toolbar or Ctrl+Shift+A you will see dozens of pre-loaded , commonly used camera cues to use in your scene action. Feel free to use or modify these. 





Examples of  pre-loaded Auto Text entries:





CAMERA FINDS 


CAMERA FOLLOWS 


CAMERA PANS 


CAMERA PULLS BACK to reveal 


CAMERA ZOOMS IN 





The following Auto Correct entries have also been preloaded into Script Maker:





		/i	INT.


		/e	EXT.	


		/d	DAY


		/n	NIGHT


		os	(O.S.)


		vo	(VOICE OVER)


 


Common Parenthetical Instructions





Pause, beat  and continuing are very common parenthetical instructions. Pause and beat are interchangeable and allow you to break up lengthy character dialogue. Continuing, on the other hand should be used under the character name when dialogue has been interrupted by scene action and the same character continues talking.





Example of pause:		


					HOLMES


			Just as I thought


				(pause)


			Come along, Watson.  We’re off.











Example of beat:





					WATSON


			I think...


				(beat)


			Miss Adler, that’s who it was.


		





Example of continuing:





					HOLMES


			I think I have it, Watson. Come


			take a look at this.





	Watson enters.


					HOLMES


				(continuing)


			The clay from his boots is red 


			in color like that found on


			the Sussex Moors.


To access pause, beat or continuing, click their icons on the toolbar or the following Ctrl+key combinations:.





		Ctrl+Shift+B		(beat)


		Ctrl+Shift+P		(pause)


		Ctrl+Shift+G 		(continuing)





Bookmarks





Script Maker utilizes a quick bookmark feature to save your place in a script. The insert and go to bookmark icons work hand in hand.





To insert a bookmark place your insertion point on the line where you want the bookmark. Click the bookmark icon.  An icon appears at the beginning of the line.





To go to the bookmark click the go to bookmark icon. This takes you to your bookmark then deletes both the icon and bookmark.





Reset Key





When copying, cutting or pasting, codes might get scrambled and strange things might appear to happen on the screen. When in trouble click the reset icon on the toolbar or Ctrl+R and re-do the style.


Cover





To print a screenplay cover, click the cover icon on the toolbar. Substitute your screenplay title with that provided and print on a heavy stock, lightly colored paper. Screenplays should be 3-hole punched and held together with three brass fasteners.


Reference Files





A number of helpful files have been included with Script Maker. To use them click the Script Maker menu and select a file.


				The Screenplay Tutor


				Sample Script Pages





Note that these are not help files but basic Word files.











REGISTERING SCRIPT MAKER





If you find Script Maker useful please send a $20 cheque payable to "Impact Pictures" to:





Moe Belli


Impact Pictures


45 Dunfield Avenue, Suite 1511


Toronto, Ont. Canada M4S 2H2


Your contribution will register your copy of Script Maker and entitle you to future updates, a new version of Script Maker that assigns common character names from Alt+A to Alt+Z, and a special reference packet that includes the following files:





Rare articles including "Screenwriting Tips from a Hollywood Insider", "Getting an Agent", "Characterization" and "Rewriting The Wrongs".





Short slang dictionary, common character names, yearly highlights.





Story structure analysis based on several high profile screenwriting courses. Subjects covered include: turning points, setups, payoffs, holding interest, text, subtext, irony, holes and symbolism.





Psychological paper detailing character types (excellent for screen characterizations). 





Script Tracker, a special form that tracks script submissions with locations, return dates and reader remarks.











SCRIPT MAKER INTERNET ADDRESS


mbelli@io.org
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